Enroll in Classes
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2. Click on “Enroll” under the Academics section.
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3. Select term and then click “Continue”.
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4. If you know the registration number, enter it. If not, click on “Search” to look for classes.

s , Lee,Absolute
@I,FEU\LM-M- it
) ~
Absolute Lee [poto. — [wI® W
[ Search I Plan I Enroll My Academics
| my class scneaue || add I drop II edit || term information |
Add Classes
1. Select classes to add
To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.
Fall 2012 | Credit | Lee College change term
® op- W closed
Add to Carks Fall 2012 Shopping Cart
Enter Registration Nbr
[ | _enter Your enrollment shopping cart is empty.
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O My Planner
T My Fall 2012 Class Schedule
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5. Look for the class prefix (English = ENGL) under “Course Subject”. Then enter the course
number (English Comp. I =1301) in the “Course Number” box. Then click “Search”.
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Enter Search Criteria

Select at least 2 search criteria. Click Search to view your search results.

Class Search Criteria

Course Subject

I
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Show Open Classes Only

Course Number

Course Career

Use Additional Search Criteria to narrow your search results.
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6. A list of all the sections available for that class will appear. Select the section that fits your
schedule by clicking the “select class” button on the right of that class section.

Lee,Absolute

=
& LEE COLLEGE

Absolute Lee [Eo- ®
[ search I Plan ) Enroll My Academics

| my class schedule || add Il drop |l edit || term information |

Add Classes

m__.

Search Results

When available, click View All Sections to see all sections of the course.

show all

ENGL 1301 MoWe 7:20AM - 8:45AM BTAC 1302  MoWe 5:45PM - 7:00PM
EBonner Hall 219 TV1-204

My Class Schedule showall | | shooping cart

The folloving classes match your search criteria Course Subject: English, Course Number is
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7. If you see this screen, simply click “Next”. You do not need a Permission Number.
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1. Select classes to add - Enrollment Preferences

ENGL 1201 - English Composition T

Class Preferences

Permission Nbr

ENGL 1301-F01 tecture  @open

Grading Graded
Session Regular Academic Session

Units 3.00
Career Credit

Enroliment Information

® Prerequisite: ENGL 302 or
=quivalent and READ 302 or
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cance( | wexr
[ section [ component | Days&Times | Room | instructor | stari/End Date
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My Class Schedule Add Drop Edit Term Information
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8. The class will be added to your Shopping Cart. If you need to enroll in more classes, repeat the
Search process. When you are finished adding classes to your shopping cart and are ready to

finish the registration, click on “Proceed to Step 2 of 3”.
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To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.
Fall 2012 | Credit | Lee College change term
@ open [ =
Add to Cart: Fall 2012 Shopping Cart
Enter Registration Nbr  Delete Class Days/Times Room Instructor |Units|Status
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9. Review your classes and confirm by clicking “Continue”.
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2. Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, click Cancel.

Class Description Days/Times Room i ]
English
NGL 1301-FO1 MoWe 7:30AM - |Bonner Hall
(2518) Composition 1 |2 % 0 e Staff .00 @
(Lecture)
CANGEL PREVIOU CONTINUE |
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10. You will see this screen. Be sure to note the Payment Deadline and read through the other
information. To finish the registration, click “Continue”.
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2. Tuition Payment Notification

T4 are NOT yet registered; however, if you compleTe
YOUR TUITION IS DUE BY July 31 at 7:00 p.m.
Timocac.ly aid for prior to the glasss
deadline will apply Tor eat
payment deadlines.)

be

Pavment & Pavment Plans Financial Aid

A full payment must be made or a payment plan must be If vou have

set up by July 31 at 7:00 p.m. er you will be dropped from  aid for 201

these registered classes. Flease note that if you decide to  and you may skip this page by dlicking
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b
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After this registration request has been submitted, your balance can be retrieved and a payment can be made
on the next page by dicking on the "View Tuition” button and following the instructions.

By clicking the continus button, you are confirming that you have read this page completely and are agresing
to make the tuition payment that is due by July 31 5t 7:00 p.m.. If you are not able to accept this payment
deadline, please cancel the registration request by clicking the “cancel” buttan below,

***NOTE: If you choose to cancel this registration based on the current payment deadline, we encourage you
to re-attempt your registration at a later date. Later payment deadiines are available with later registration
dates. Please visit www.lee.edu/businessoffice for a full listing of payment deadiines. ***

CANCEL CONTINUE

My Class Schedule Add Drop Edit Term Information

eto..  #®

Search Plan Enroll My Academics

Done @ Internet

Yajaira Y. Pulido, MBA Student Success Center Last Updated: June 28, 2012



11. Check the “Status” for each class you attempted to register for. If there is a green check, you
have been successfully enrolled in the class. If there is a red X, there was a problem. Read the
message for each class to see what you need before being able to enroll in that particular class.
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3. Viewresults

View the following status report for enrollment confirmations and errars

Class
EMGL 1201
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12. If you successfully enroll, you have several options on this screen: view your tuition, email the
Counseling Center for assistance with any classes that did not enroll, view and/or print your class

schedule, or add another class.
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13. If you do need assistance and are away from campus, you can click on the “Ask RegHelp for

Assistance” button.
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View the following status report for enrollment confirmations and errors:
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14. Make sure your email address and phone number is correct. Enter the problem(s) you are having
and the classes you want to enroll in, including the registration number. The Counseling Center
will receive the email, contact you if they have any questions, or enroll you in the class(es) if you
meet the pre-requisites for it. NOTE: Give them 24-48 hours to solve the problem or contact you

about it.
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Registration Help

Yeur enroliment infermation has been captured and will be sent to a counselor for
review. Please confirm the following contact information se we can keep you informed of
wour reguest status. If the information is incorrect please maks the appropriate
corrections.

- [rELEO111601@mYlclas.adu

mleghone [281/615-0000
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