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Enroll in Classes 

1.  Log in to myLC Campus. 

2. Click on “Enroll” under  the  Academics  section. 
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3. Select term and then click “Continue”. 

4. If  you know the registration number, enter it. If not, click on “Search”  to look for classes. 
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Lee,Absolute 

lgoto .. 

Enroll 1[ My Academics 

'"'" II te=lafo,m•ti= 

To select classes for another term, select the term and dick Change. When you are 

satisfied with your class selections, proceed to step 2 of 3. 
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When available, click View All Sections to see all sections of the course. 
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5.  Look for the class prefix (English = ENGL) under “Course Subject”. Then enter the course  
number (English Comp. I = 1301) in the “Course  Number” box. Then click “Search”.  

 

6.  A list of all the sections available for that class will appear. S elect the section that fits your 

schedule by clicking the “select class” button on the right of that class section.  
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To select classes for another term, select the term and dick Change. When you are 

satisfied with your class selections, proceed to step 2 of 3. 
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7.  If  you see this screen, simply click “Next”. You do not ne ed a Permission Number.  

&Internet  
 

 

8.  The class will be added to your Shopping Cart. If  you need to enroll in more classes, repeat the  

Search process. When you are finished adding  classes  to your shopping cart  and are  ready to 

finish the registration, click on “Proceed to Step 2 of 3”.  
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Click Finish Enrolling to process your reQuest for the classes listed below. To 

exit without -,ddin,;;i these classes, click Qlncel. 
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I ( Dtl'scription I Davs/Tim.-s J Room I Instructor jUnihlstatusl 

1~~L1301-F01 

E'' !:English 
Composition I 
(Ltodure) 
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2. Tuition Payment Notification 

< l""'"'fou are NOT yet registered; howe11er, if you com~ registration 
-YOUR TUITION IS DUE BY July 31 at 7:00 p.m'. __,,,,,,,, 

· he ni"lid for nrior to th• • ~ 1sted on your class schedule, so an earlier payment 
deadline will app y ror ear y s an:mg class sessions. Call the Business Office at 281-425-6324 for these earlier 

payment deadlines.) 

P;;iyms;nt & P,::iyms;nt Plan;:; 
A full payment must be made or a payment phm must be 
set up by July 31 at 7:00 p.m. or you will be dropped from 
these registered classes. Please note that if you decide to 
use a payment plan, the earlier you set up the plan,the 
smallertherequireddownpayment. 

~ 
If you have been AWARDED and ACCEPTED 
aid for2012-2013, your classes will be held 
and you may skip this page by clickini. on the 
"continue" button below. If not, your classes 
may be dropped. 

After this registration request has been submitted, your balance can be retrieved and a payment can be made 
on the next page by clicking on the "View Tuition" button and following the instructions. 

By clicking the continue button, you are confirming that you have rend this page completely and ;,re agreeing 
to make the tuition payment that is due by July 31 at 7:00 p.m .. If you are not ;,ble to accept this payment 
deadline, please cancel the reQistration request by clickinQ the "cancel" button below. 

"'"' *NOTE: If you choose to cancel this re9istration based on the current payment deadline, we encoura9e you 
to re-attempt your re9istration at a later date. L3ter payment deadlines are available with later re9istration 
dates. Please visit www.lee.edu/businesS<Jffice for a ful/ listin9 of payment deadlines.~--
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9.  Review  your classes and  confirm by clicking “Continue”.   
 

 

10.  You will see this screen. Be sure to note the Payment Deadline  and read through the other  

information. To finish the registration, click “Continue”.  
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3- View results 

View the following status report for enrollment confirmations and errors: 
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1~ 
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11.  Check the “Status”  for each class you attempted to register for. If there is a green check, you 

have been successfully  enrolled in the class. If there is a red X, there was a  problem. Read the 

message for  each class to see what you need before  being able to enroll in that particular class.  

12.  If  you successfully  enroll, you have several options on this screen: view your tuition, email the  

Counseling Center for assistance with any classes that did not enroll, view and/or print  your class 

schedule, or  add another  class.  
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3. View results 
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Your enrollment information has been captured and will be sent to a counselor for 
review. Please confirm the following contact information so we can keep you informed of 
your request status. If the information is incorrect please make the appropriate 
corrections. 

Fall 2012 Credit Lee College 

Enrollment Request 10 

Ema it A~ses lABL€0111601@myk.lee.edu 

~ne[281/615-0000 J 
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I goto •• H® 
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13.  If  you do need assistance and are  away  from campus, you can click on the “Ask RegHelp for  
Assistance” button.  

 

 

 

14.  Make sure  your email address and phone number is  correct. Enter the problem(s) you are having  

and the classes you want to enroll in, including the registration number. The Counseling Center  

will receive the  email, contact you if they have  any  questions, or enroll  you in the class(es) if you 

meet the pre-requisites for it. NOTE:  Give them 24-48 hours to solve the problem or contact you 

about it.  
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